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ORGANIZATION, PHILOSOPHY AND GOALS   Policy 0321 

          (Regulation 0321) 

School Board Organization 

 

School Board Officers 

 

 

Within fourteen (14) days after the annual Board election in April, the Board will meet to 

administer the oath of office to new Board members and to elect a president and vice-president.  

Thereafter, on or before the 15th day of July of each year, the Board shall elect a secretary and a 

treasurer, who shall enter upon their respective duties on the 15th day of July.  The secretary and 

treasurer may or may not be members of the Board (RSMo. Section 162.301(2)). 
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ORGANIZATION, PHILOSOPHY AND GOALS   Regulation 0321 

 

School Board Organization 

 

School Board Officers 

 

 

President 

 

It shall be the duty of the President to: 

 

1. Preside when present at all Board meetings. 

 

2. Appoint special committees of the Board.  There shall be no standing committees. 

 

3. Sign all warrants ordered drawn by the Board. 

 

4. Sign all contracts or documents as appropriate by virtue of approval of the Board or by 

virtue of holder if the office of President. 

 

5. Call special meetings of the Board when in the President's judgment meetings are 

necessary. 

 

6. Perform any other duties authorized by the Board or by State law.  

 

Vice-President 

 

It shall be the duty of the Vice-President to perform all the duties of the President in case of the 

absence or disability of the President. 

 

Secretary 

 

It shall be the duty of the Secretary to: 

 

1. Keep a complete, accurate and regular record of all proceedings of all regular and special 

meetings of the Board of Education. 

 

2. Post all notices required by law when duly ordered by the Board. 

 

3. Make and file all reports as required by law. 

 

4. To be present at all regular and special meetings of the Board.  

 

5. Sign all documents, orders, and reports required by law or as appropriate after approval 

of the Board.           
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6. Receive and acknowledge official correspondence of the Board. 

 

7. Preside at meeting of the Board if both President and Vice-President are absent until a 

president Pro Tem can be chosen, or if a quorum is present. 

 

8. Perform all other duties as authorized by the Board or State law. 

 

Treasurer 

 

It shall be the duty of the Treasurer to: 

 

1. Act as custodian of all moneys belonging to the School District. 

 

2. Sign all checks paid by the Board of Education. 

 

 


